MANDAN, HIDATSA, ARIKARA NATION
HUMAN RESOURCE DEPARTMENT
Three Affiliated Tribes - Fort Berthold Reservation
404 Frontage Road New Town, ND 58763
Phone: 701-627-4781 Fax 701-627-2960

HUMAN RESDURCES

FACILITIES MANAGER
REPORTS TO: Director FLSA STATUS: Full Time/Permanent
DEPARTMENT: NG2 Native Green Grow | LOCATION: 7226-39% St, Parshall, ND
SALARY: DOQ OPENING DATE:
CLASSIFICATION: Non-Exempt CLOSING DATE:

POSITION SUMMARY: The Facilities Manager is responsible for planning, directing, and
overseeing the maintenance, safety, and operational efficiency of greenhouse facilities and
associated infrastructure. The Facilities Manager position ensures that all buildings,
environmental systems, and support equipment function reliably to sustain plant production,
protect staff, and meet regulatory and organizational standards.

ESSENTIAL RESPONSIBILITIES AND DUTIES:

e Oversee daily operations and long-term maintenance of greenhouse structures,
including glazing systems, frames, roofs, doors, benches, and flooring

¢ Manage and maintain environmental control systems, including heating, cooling,
ventilation, lighting, shading, and automated climate control systems

e Ensure proper operation and maintenance of irrigation, fertigation, drainage, and water
treatment systems

e Develop and implement preventive maintenance schedules to minimize downtime and
extend the service life of equipment and facilities

e Conduct routine inspections to identify maintenance needs, safety hazards, and
compliance issues, and coordinate timely corrective actions

e Supervise, train, and support maintenance staff and coordinate work assignments as
required by facility operations

¢ Manage relationships with external vendors, contractors, and service providers,
including scheduling, oversight, and quality control

e Respond to facility emergencies, including power outages, equipment failures, water
leaks, and structural issues

e Ensure compliance with workplace safety standards, environmental regulations, and
applicable building codes

e Maintain accurate records of maintenance activities, inspections, repairs, and facility-
related documentation

¢ Assist with budgeting, cost control, and planning for facility repairs, upgrades, and
capital improvement projects

e Assist in monitoring Priva System regarding heat plant and boiler systems

e Support sustainability initiatives, including energy efficiency improvements, water
conservation practices, and waste reduction efforts

e Collaborate with greenhouse leadership to plan facility expansions, renovations, and
operational improvements

e Perform other duties as assigned
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SUPERVISORY REQUIREMENTS: (IF REQUIRED)

o The Facilities Manager role includes responsibility for managing Maintenance,
Compliance, Safety, and Housekeeping Departments
Note: The duties listed are not intended to be all-inclusive

Duties assigned to any individual employee are at the discretion of the appointing
authority.

MINIMUM QUALIFICATIONS AND EDUCATION:

» High school diploma or equivalent (PREFERRED)

* Associate's or bachelor's degree in Facilities Management,
Engineering, Construction Management, or a related field
(PREFERRED)

* Inlieu of education, 10+ years of work experience in related field,
with 3+ years of related experience a supervisory or management
position (REQUIRED)

» Valid United States driver's license (REQUIRED)

« Demonstrated knowledge of facilities maintenance, building
systems, and operational management

* Experience working with mechanical, electrical, plumbing, HVAC, or irrigation
systems

» Strong problem-solving skills and the ability to respond effectively
to urgent facility issues

* Ability to manage multiple projects, priorities, and deadlines

» Strong organizational skills and attention to detail

« Effective communication skills for coordination with staff, contractors, and
management

* Ability to work in greenhouse environments with exposure to heat,
humidity, noise, and machinery

WORKING CONDITIONS:
¢ Unless otherwise properly approved, the normal schedule of hours is from 8:00 a.m. to
12:00 noon, and from 12:30 p.m. to 4:30 p.m. Deviation from the normal schedule may
be required for certain programs.
¢ The work environment and working conditions described here are representative of
those that are typical of the job and must be met by an employee to successfully perform
the essential functions of this job.
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e Ability to work in greenhouse environments with exposure to heat, humidity, noise,
and machinery

Note: The statements herein are intended to describe the general nature and level of work being performed by
employees and are not to be construed as an exhaustive list of responsibilities, duties, and skills required of
personnel so classified. Furthermore, they do not establish a contract for employment and are subject to change at
the discretion of the employer.

Preference will be given to bona fide American Indian applicants in accordance with TAT policies and
Federal Indian regulations for such preference.

THE MANDAN, HIDATSA, ARIKARA TRIBES DOES NOT DISCRIMINATE ON THE BASIS OF RACE,
COLOR, NATIONAL ORIGIN, SEX, RELIGIOUS PREFERENCE, AGE, HANDICAP, MARITAL
STATUS, POLITICAL PREFERENCE, GENETICS, OR MEMBERSHIP OR NON-MEMBERSHIP IN AN
EMPLOYEE ORGANIZATION, EXCEPT AS ALLOWED BY THE INDIAN PREFERENCE PROVISION
OF THE CIVIL RIGHTS ACT OF 1964, AS AMENDED AND NORTH DAKOTA HUMAN RIGHTS ACT.

PERSONS OF INDIAN ANCESTRY WHO WISH TO CLAIM INDIAN PREFERENCE SHOULD SUBMIT
A COPY OF THEIR TRIBAL ENROLLMENT CERTIFICATE INDICATING THE AGENCY
ENROLLED.

All interested persons must submit the following information:

1. Job Application
2. Copies of:
e Proof of Highest Education (High School/College Degrees/Transcripts, Certificates)
e Background Check — Questionnaire (Supplemental based on position)
e 2 Forms of Identification: Driver License and/or State Issued ID, SS Card, Passport, Birth
Certificate (MUST BE COLOR-SCANNED FRONT AND BACK)
Indian Preference***(If applicable): CIB or Tribal ID
e Veteran Preference documents (If applicable): Form DD-214

Submit all necessary information to Recruitment@mhanation.com

Employee Signature: Date:

Supervisor Signature: Date:
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