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EQUAL EMPLOYMENT OPPORTUNITY EMPLOYER 

POSITION SUMMARY:  

This position will work in collaboration with the team at Healing Hearts Lodge and is 
under the supervision of the Executive Director. The primary function of this position is 
to support individuals in their recovery process to on their road to empowerment and 
self-sufficiency. Supportive services may include providing assistance with identifying a 
sponsor, identifying meetings, attending NA/AA meetings, participation in identifying 
cultural resources in the community, filling out applications and other duties as deemed 
necessary by the Healing Hearts Lodge team.  

The Healing Hearts Lodge is seeking a passionate, motivated person to join the Healing 
Hearts Lodge in becoming part of a progressive effort to promote sobriety and healing 
among MHA members in active recovery. Healing Hearts Lodge is a transitional living 
facility for female women of the MHA Nation who are looking to reintegrate back into the 
community. As part of our team, you will assist individuals by promoting the continued 
recovery process by helping individuals gain skills, access resources, and promote their 
inner strength to be successful community members of MHA. A Peer Support Specialist 
will assist the program participants in attaining basic life skills such as budgeting, job 
searching and/or educational planning to promote self-sufficiency. Peer Supports will 
provide encouragement and appropriate guidance to engage individuals in activities that 
promote holistic healing in an environment of support and community. The ideal 
candidate will have certification as a Peer Support Specialist or be able to attain a 
certification within six months of hire. The Peer Support candidate will have lived 
experience in recovery from substance use disorders and/or behavioral health disorders 
and have a peer. A peer Support Specialist will use their recovery journey to share skills, 
provide coaching and support to individuals in the Sage Coulee Aspiration Center. 

ESSENTIAL DUTIES AND RESPONSIBILITIES: 

• Collaborate with care coordinators and team members to assist in developing 
resident plans for sustained recovery.  

• Face to face supportive mentorship Live-in professional with the responsibilities of 
managing and coordinating the recovery residence.  

• Maintain a network of professional relationships with relevant area service 
providers. 

• Work as a member of the Healing Hearts Lodge to provide integrated care. 

• Coordinate participation in local recovery activities.  

REPORTS TO: Healing Hearts Lodge Supervisor FLSA STATUS: FT Regular 
  DEPARTMENT: Healing Hearts Lodge 
SALARY: $DOE/DOQ 
CLASSIFICATION: Non-Exempt 

LOCATION: Bismarck, ND 
OPENING DATE: 
 CLOSING DATE:  
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• Be available to attend external meetings such as court, social services, etc. for 
moral support.  

• Attend weekly IDT and huddle meetings for additional guidance and supervision. 

• Provide professional and courteous service.  

• Teach and role model the value of individual recovery.  

• Model effective coping techniques and recovery strategies.  

• Provide transportation to meetings, employment, legal appointments, medical 
appointments, etc. as needed or directed.  

• Demonstrates respect and understanding of confidentiality for patients, staff and 
others according to policy and HIPAA regulation. 

• And other duties as assigned. 

NOTE: The duties listed are not intended to be all-inclusive. Duties assigned to any individual 
employee are at the discretion of the appointing authority. 

SUPERVISORY REQUIREMENTS:  

• The requirement for managing others does not exist.  

KNOWLEDGE, SKILLS AND ABILITIES:  

• Communicates effectively both verbally and in writing. This includes the ability to 
perform computer-based work on a regular basis.  

• Basic knowledge of a wide range of principles, theories, techniques, and 
practices regarding behavior and development.  

• Basic knowledge of behavioral health issues associated with substance use and 
mental health disorders.  

• Knowledge of support group community in area as well as resources that may be 
utilized. 

• Knowledge of and ability to teach personal hygiene, health, personal organization 
and other activities considered to be daily living skills.  

• Knowledge of the importance of adherence to protocols, and the accuracy 
needed in collection and documentation of resident data.  

• The applicant uses knowledge, skills, and judgment in performing complex 
resident monitoring functions that are individualized for each resident. Applicant 
must recognize and respond appropriately to deviations from normal behavior. 
The work involves identifying problematic behaviors in residents and reporting 
those to the team. This requires the continuous development of knowledge and 
the ability to know when to obtain the appropriate resources and consultations 
while acting independently and exercising good judgment. 

MINIMUM QUALIFICATIONS AND EDUCATION:  

• High School diploma or GED (PREFERRED), willing to obtain within 6 months. 
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• Must be 18 years of age or older, (REQUIRED)  

• Certification/Training as a Peer Support Specialist, or ability to receive 
certification within 3 months of hire, (PREFERRED)   

• Individual must have lived experience with a behavioral health diagnosis. A 
behavioral health diagnosis can include a diagnosis with a mental health 
challenge, addiction challenge or co-occurring disorder (REQUIRED)  

• Must have at least 6 months of continuously demonstrated recovery and actively 
engaged in their own recovery work (REQUIRED) •  

• Minimum of 1 year experience in a behavioral health setting (RECOMMENDED)  

• Two letters of recommendation from individuals that can speak to the active 
work that you are doing in your own recovery (REQUIRED). 

• Must pass a Level III – Child Care Public Trust background check (REQUIRED). 

WORKING CONDITIONS:  

• Working with individual with substance abuse disorders.  
 

Note: The statements herein are intended to describe the general nature and level of work being performed by 

employees and are not to be construed as an exhaustive list of responsibilities, duties, and skills required of personnel 

so classified.  Furthermore, they do not establish a contract for employment and are subject to change at the discretion 

of the employer. 
 
Preference will be given to bona fide American Indian applicants in accordance with TAT policies and Federal Indian 

regulations for such preference.  

 
THE MANDAN, HIDATSA, ARIKARA TRIBES DOES NOT DISCRIMINATE ON THE BASIS OF RACE, 

COLOR, NATIONAL ORIGIN, SEX, RELIGIOUS PREFERENCE, AGE, HANDICAP, MARITAL 

STATUS, POLITICAL PREFERENCE, GENETICS, OR MEMBERSHIP OR NON-MEMBERSHIP IN AN 

EMPLOYEE ORGANIZATION, EXCEPT AS ALLOWED BY THE INDIAN PREFERENCE PROVISION 

OF THE CIVIL RIGHTS ACT OF 1964, AS AMENDED AND NORTH DAKOTA HUMAN RIGHTS ACT. 

 
PERSONS OF INDIAN ANCESTRY WHO WISH TO CLAIM INDIAN PREFERENCE SHOULD SUBMIT 

A COPY OF THEIR TRIBAL ENROLLMENT CERTIFICATE INDICATING THE AGENCY ENROLLED. 

 

All interested individuals must submit the following information: 

1. Job Application 

2. Diplomas/Certificates and Transcripts 

3. 2 Forms of Identification: Driver License and/or State Issued ID and 1 Other 

4. Indian or Veteran Preference documents (If applicable) 

 

Submit all necessary information to Recruitment@mhanation.com 

 

Supervisor Signature: ______________________________________Date: _________________ 

 

Employee Signature: ______________________________________ Date: _________________ 
 

 


